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1. LAW ENFORCEMENT TORCH RUN 

 
Ohio’s 2005 Special Olympics Law Enforcement Torch Run will be held on 
Wednesday, June 22, 2005.  The goal of this run is to raise money and 
awareness for Special Olympics while promoting the positive image of law 
enforcement.  Runners are encouraged to obtain a minimum of $25 in 
sponsorships to cover the costs of their participation and to benefit Special 
Olympics. 
 
The first leg of the run will begin at the Cincinnati Police Memorial on June 22, 
2005, at 0900 hours.  It will proceed north 16 miles to the Springdale Police 
Department.  Participants can run as much of this route as they choose.  Return 
transportation will be available during and after the run. 
 
The Police Chief has approved the use of detail time for this event.  On-duty 
personnel will be permitted to participate with the prior approval of their 
district/section/unit commander.  There will be no compensation for off-duty 
personnel. 
 
Runners may sign up on the day of the run.  Any questions should be directed to 
Lieutenant Kurt D. Byrd, Public Information Office, at 352-3519. 

 

2. JUVENILE CASES WITH BIND-OVER IMPLICATIONS 
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Due to changes in law and court policy, the Hamilton County Prosecutor’s Office 
will be sending requests for information to all officers who arrest juveniles on 
charges that could lead to a bind-over hearing.  Attached to these Staff Notes is 
an example of the form that will be sent to arresting officers. 
 
The form is a request for all evidence, statements, reports, etc. relating to the 
criminal charges.  It is imperative the prosecutor receives the information as soon 
as possible after this notification letter is sent in order to comply with discovery 
demands.  Timelines in juvenile courts are much stricter than adult court, and 
cases are set more quickly.  Failure of the arresting officer(s) to supply the 
prosecutor with the requested material could result in the exclusion of important 
evidence and a finding of no probable cause. 
 
To ensure the paperwork is forwarded to the prosecutor in a timely manner, all 
requests from the juvenile prosecutor will be routed through the 
district/section/unit administrative assistant.  The administrative assistant will give 
each request a due date to guarantee the information is received by the 
prosecutor before the bind-over hearing. 
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3. E-MAIL FROM JOHN REID & ASSOCIATES REGARDING 
MASSACHUSETTS SUPREME COURT DECISION 

 
Recently, an e-mail from John. E. Reid and Associates was forwarded 
throughout the Department.  This e-mail concerned a recent decision by the 
Massachusetts Supreme Court regarding the electronic recording/taping of 
interrogations and the use of trickery or deceit during an interrogation.  Officers 
are advised that court decisions from other jurisdictions do not necessarily affect 
the Department.  Officers are encouraged to seek clarification on legal issues by 
submitting them via Form 17 to the Planning Section.  Planning Section will then 
consult with the Law Department for the correct course of action. 

 

4. REVISION OF FORM 18T, USE OF TASER 

 
Form 18T, Use of Taser, has been revised.  A click and drag function has been 
added for supervisors to mark the location of each barb and drive-stun 
deployment.  Mark the location of the barbs on the body outline for each 
cartridge deployment by using #1 for cartridge 1 and #2 for cartridge 2, etc.  
Mark the location on the body outline for drive-stun locations using the letters 
DS. 
 
This revision is effective immediately.  To access the Form 18T, open the Word 
application. Select “New” in the file menu, select “General Templates” on the 
right-hand side of the screen and click on Form 18T. 

 

5. REVISION OF FORM 609P, RECORDS REQUEST 

 
Form 609P, Records Request, has been revised.  Minor changes have been 
made throughout the form.  Form 609P, Records Request, is used when 
requesting CAD printouts, phone calls, MDT logs, radio transmissions, etc.  
Requests for MVR/DVR tapes are submitted on a Form 606, Video/Audio 
Recording Form, and processed through Records Section. 
 
This revision is effective immediately.  To access the Form 609P, open the Word 
application. Select “New” in the file menu, select “General Templates” on the 
right-hand side of the screen and click on Form 609P. 

 

6. REVISION OF PROCEDURE 12.235, OPERATING A VEHICLE UNDER THE 
INFLUENCE (OVI): PROCESSING & ARREST AND BMV FORM 2255, 
ADMINISTRATIVE LICENSE SUSPENSION 
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Procedure 12.235, Operating a Vehicle Under the Influence (OVI): Processing & 
Arrest, has been revised.  Changes have been made in the procedure to reflect 
the addition of Digital Video Recorders (DVR).  Officers must include a copy of 
an OVI incident captured on disc when routing paperwork to the Prosecutor’s 
Office.  This does not apply to OVI incidents captured on Mobile Video Recorder 
(MVR) tapes.  The prosecutor will continue to obtain a copy of the MVR tape 
from the Court Property Unit. 
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Additional changes in the procedure include the re-numbering of ORC section 
4511.19A1-A8.  All references to those sections are now numbered as 
4511.19A1a-A1h.  Any questions regarding these changes can be directed to 
Police Officer Steve Edwards, Traffic Unit, at 352-2506. 
 
BMV Form 2255, Administrative License Suspension, has been revised to 
include an additional warning to be read to persons arrested for OVI, prior to any 
chemical test.  The new information is included in the “Consequences of Test 
and Refusal” section on the back of the form.  The revised BMV Form 2255 is 
dated 8/04 and should be used for all arrests. 
 
Other minor changes have been made throughout the procedure.  Personnel 
should review the procedure in its entirety.  These revisions are effective 
immediately.  The revised procedure is available on the Intranet and on the 
Department web page. 

 

7. REVISION OF PROCEDURE 12.537, MOBILE VIDEO/DIGITAL VIDEO 
RECORDING EQUIPMENT, AND FORM MVR1, TAPE/DISC LOG, FORM 
MVR2, SPARE TAPE/DISC LOG AND FORM MVR3, MVR TAPE/DVR DISC 
CUSTODY LOG AND NEW FORM MVR4, SUPERVISOR’S DAILY REVIEW 
OF MVR/DVR 
Page 5 

 
Procedure 12.537, Mobile Video/Digital Video Recording Equipment, has been 
revised.  Numerous changes have been made throughout the procedure 
regarding the digital video recorder.  Effective immediately, officers will use the 
mobile video/digital video recorder (MVR/DVR) in the following situations: 
 
• Traffic stops including the investigation of a vehicle and occupants 

already stopped or parked.  Officers will continue to record until the 
vehicle departs or until the officer leaves the scene. 

 
• The transporting of all persons physically arrested and being transported 

to an appropriate location: district, detention facility, medical facility, etc., 
until relieved of custody of the prisoner.  The camera will be turned to 
face the rear seat for recording purposes. 

 
In addition, one supervisor per relief will randomly select one tape/disc per shift 
for review.  During that review, a specific incident will be identified and reviewed 
in its entirety and the results will be documented on Form MVR4, Daily Review 
of MVR/DVR.  
 
This revision is effective immediately.  Personnel should review the procedure in 
its entirety.  The revised procedure is available on the Intranet and on the 
Department web page. 
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Form MVR1, Tape/Disc Log, Form MVR2, Spare Tape/Disc Log, and Form 
MVR3, MVR Tape/DVR Disc Custody Log, have been revised to include DVR 
disc information.  The Form MVR4, Supervisor’s Daily Review of MVR/DVR, 
was created to document a supervisor’s random review of incidents recorded on 
MVR/DVRs. 
 
To access the Forms MVR1 and MVR2, open the Excel application.  Select 
“New” in the file menu, select “General Templates” on the right-hand side of the 
screen and click on the desired form.  To access the Forms MVR3 and MVR4, 
open the Word application. Select “New” in the file menu, select “General 
Templates” on the right-hand side of the screen and click on the desired form. 

 

8. REVISION OF PROCEDURE 15.130, WAGE GARNISHMENTS 

 
Procedure 15.130, Wage Garnishments, has been revised.  Changes have been 
made throughout the procedure detailing the responsibility of the Internal 
Investigations Section in routing wage garnishments.  

 
Personnel should review the procedure in its entirety.  These revisions are 
effective immediately.  The revised procedure is available on the Intranet and on 
the Department web page. 
 
9. REVISION OF PROCEDURE 19.140, OUTSIDE EMPLOYMENT, NEW FORMS 

669, REPORT OF INSPECTION, AND 17DA, REPORT OF DETAIL AUDIT 
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Procedure 19.140, Outside Employment, has been revised to reflect the addition 
of the new Form 669, Report of Inspection.  All shift supervisors are required to 
check a minimum of one outside employment detail working in their district per 
shift.  Upon completion of the inspection, the supervisor will complete the Form 
669 and route it to Inspections Section through the chain of command. If there 
are no outside employment details working during a supervisor’s shift, no Form 
669 is required. 
 
The Form 17DA, Report of Detail Audit, was created for supervisors to use when 
reviewing outside employment.  When a supervisor receives a report from Detail 
Coordination Unit of an officer who has worked in excess of 100 hours of 
overtime and outside employment within a month, or is in violation of Procedure 
19.140, a Form 17DA will be completed.  The form will be routed to Inspections 
Section through the chain of command.  Inspections Section will conduct an 
audit every January 15th and July 15th of completed Forms 17DA. 
 
Other minor revisions have been made throughout the procedure. 
 
These revisions are effective immediately.  Personnel should review the 
procedure in its entirety.  The revised procedure is available on the Intranet and 
on the Department web page.  To access the Form 669 and Form 17DA, open 
the Word application.  Select “New” in the file menu, select “General Templates” 
on the right-hand side of the screen and click on Form 669 or Form 17DA. 
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10. THANK YOU LETTERS 
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Attached to these Staff Notes are several letters of appreciation and praise 
written to the Police Chief for the professionalism displayed by our Department 
and specifically the following officers: 
 
Sergeant Rudy Gruenke Sergeant Brian Coates 
Police Specialist Rick Malone Police Specialist Greg Ventre 
Police Specialist Pat Murray Police Specialist Paul Meyer 
Police Specialist Pat Moran Police Officer Mike Ammann 
Police Officer Tim Pappas Police Officer James Pike 
Police Officer LaDon Laney Police Officer Jenny Ernst 
Police Officer Sean Woods Police Officer Jason O’Brien 
Police Officer Rommell Coman Police Officer Virginia Wright 
Police Officer Eric Smoot Criminalist Ron Camden 
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